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TUANDIR ROR: Deputy Directer (Support) o
WIETTr Purnishing Records of Agenay Smioo te Other

FMsmts o

‘1, This memoranduz is for your information in response to yo
reviast for a report on our handlirg of regquests for furnishing
~acords of Agency,serviee of former- employees who-are appointed tc
wrher Federal establisknonta.

2. As.a gensral rule, the entire oﬂ‘icid rooord of ar
individual®s service with any Pederal agenoy is transferred to any
othar apeney which employs that individual or, 4f he leavee tne

faiaral service, tn s Retired Records Center administered by the
Teraral Services Administration. Untll about two years ago, we
~omplied with this requirement for persomnel who had been paid fron
~ouchered funds to the extent of transmitting basic personnel

croents (personnel astions, oatr of office, etc.) to the
=rpropriate custodian. We had obtained no formal exeeption for our
roncompliance with respect to other employes#s. Followlng the
13suance of Bxecutive Qeder 1C561, dated 13 September 1954, which
established rules gowerming the Official Perscnnel Folder- for all
Faderal wmployees, we requested and obtained an exeception to the
requirements for transfering these records outside of tha Agency.
("ne ‘Federal Bureau of Innati,gation is the only :other age:wv witr
a similar exceptions)

3,--In Mew of forwarding the ome.ul Pu'oennel Falder, we
now -furnish a letter. transoript of Agency .service for our former
employees who transfer to other Federal estadblishments. (Samples
of such letters are.attached.)  If the individual had:
Federal service prigr to appointment with this Agenoy,
racord u transferred to tho new exploying aga’:dy

Le e do not ro\rb:h'nly include with a tmoﬁ.pt o! service
any evaluative material. If -this type of ipformation is requested
by the new smploying agency, it-is furnished. uaw. with
the procedures outlined in the memorandum'dated i h 1957
which you transmitted to the Director of” Cmt:tl mngance
conosraing Rewiﬂm tq Pmspectiu W’C tf ‘8‘“&!‘( Fersonnel.
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